
 

 

ICA – Tax Credit Donation 
How to Set-up a Donor Account 

  



Go to Immaculate Conception Academy Scholarships website page: 
https://www.icaohio.com/scholarships 

Click GIVE NOW 

 

 

Under Make an Online Donation, Click DONATE NOW 

 

https://www.icaohio.com/scholarships


Sign Up for a DONOR account (Not a Parent/Guardian Account) 

 

 

 

 

 

 

 



After creating a DONOR account,  

Go to HOME and under QUICK LINKS Click DONATE NOW 

 

 

 

 

 

 

 

 

 

 

 



Complete the Form. Step-by-step guide begins on the next page. 

 



On the form, under DONOR TYPE, select INDIVIDUAL (even if you file Jointly) 

 

 

On the form, under DONOR TYPE, fill in name information, and select ADD SPOUSE 
INFORMATION (if you are filing jointly and want to contribute $1500).  

  

 

 



On the form, under SELECT SCHOOLS, select Immaculate Conception Academy 

 

 

On the form, under PAYMENT TYPE, select your preferred way to pay. If paying via Credit 
Card or ACH Direct Debit, select it, and fill in appropriate information. Please make checks 
payable to OCEN SGO. ALL checks MUST be mailed to the following address: 

OCEN SGO 
62 East Broad Street 
Columbus, OH 43215 

 

Add any notes or comments and Click SUBMIT DONATION. 

 



To find your receipt, go to MY DONATIONS, click VIEW RECEIPT  

 

 

NOTES: 

• After you make your gift, an email confirmation will be sent with only the name of the 
individual completing the payment form. 

• A tax receipt can be downloaded from your account that will contain the name 
of both donors if a spouse is listed on the form. This receipt should be 
submitted with your tax return. 

• Credit Card gift tax receipts are available in your account instantly. Direct Deposit or 
Check receipts are available when the donation clears your bank account or the 
check is deposited, usually 7-10 days. 

• If you are both a donor and an applicant you will need to create two separate 
accounts; one for giving and one for applying. 

• 2025 SGO Gifts can be made until April 15, 2026, or before you file your tax return, 
whichever comes first, to claim and include on your 2025 Tax Return. We encourage 
families to consult their tax advisor to confirm that this opportunity is right for your 
family.   

 

 

 



To claim a Tax Credit, use Line 15 on the Schedule of Credits and include your receipt. 

 

HTTPS://TAX.OHIO.GOV/STATIC/WEBVIEW/VIEW1/UIEXTENSION/1/PDF-
VIEW.HTML?FILENAME=/FORMS/OHIO_INDIVIDUAL/INDIVIDUAL/2025/1040-BUNDLE-
ORIGINAL-FI.PDF 
 

 

 

https://tax.ohio.gov/static/webview/view1/UIExtension/1/pdf-view.html?filename=/forms/ohio_individual/individual/2025/1040-bundle-original-fi.pdf
https://tax.ohio.gov/static/webview/view1/UIExtension/1/pdf-view.html?filename=/forms/ohio_individual/individual/2025/1040-bundle-original-fi.pdf
https://tax.ohio.gov/static/webview/view1/UIExtension/1/pdf-view.html?filename=/forms/ohio_individual/individual/2025/1040-bundle-original-fi.pdf


 

 

 

IMMACULATE CONCEPTION 
ACADEMY THANKS YOU FOR 

YOUR GENEROSITY! 


